@ Alpine Bank  PPP FORGIVENESS CUSTOMERTIPS

Getting Started

The following information outlines the process of using the nCino PPP Forgiveness workflow.

Below are some tips to help set you up for success when you are getting started.
Always log in using Google Chrome web browser
Online Application — Applying for Forgiveness

1. Following the link in the email you received will take you to the PPP Forgiveness login. From here you will need to set up your
password. Note that your username will be your email address.

Welcome back!

Log in to continue.

Email
Password

Forgot password?

New Customer? Sign Up

2. Toapply for forgiveness, click Marketplace in the upper left corner.

Note: Informational tiles (on the right in this layout) can help drive the user experience by providing guidance.

Welcome to your dashboard. O

Thank you for visiting, once you complete your application you must upload at least one document in order for us to begin processing for PPP
forgiveness application. Please contact your loan officer should you have any questions

6‘3 Alpine Bank

Dashboard

I Marketplace

Paycheck Protection Program Forgiveness

PPP Loan Forgiveness

PPP Loan Forgiveness Resources

= Loan Forgiveness Application Form
EZ Instructions

« Loan Forgiveness Application Form
EZ

s Loan Forgiveness Application Form
Instructions

= Loan Forgiveness Application Form
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@ Alpine Bank l PPP FORGIVENESS CUSTOMER TIPS

3. Click on Apply to apply for Paycheck Protection Program Forgiveness.

€ Alpine Bank Welcome to your dashboard eTeswase

Thank you for visiting, once you complete your application you must upload at least one document in order for us to begin processing for PPP
forgiveness application. Please contact your loan officer should you have any gquestions

Dashboard
Marketplace

Paycheck Protection Program Forgiveness

PPP Loan Forgiveness

4. The first thing you must do is confirm the business for which you are applying for forgiveness. Then click Apply With This
Business.

THE PROCESS
APPLICATION
YouR BUSINESS Q

Your Business

Your Loan Forgiveness Application

What is forgivable?

NEXT STEPS
i thal aro fargivable. Theso
incud "Eligbla payroll costs” and "Eigisle nonpayrol casts”, This means
Magrum PI, LLC Ed thal your PPP loan is forgvable o the extent you spend the proceeds of
— Limitad Liakiéty Gompany your ,
H s Sl f ey s e Same ore-Coc 1 s, 7 oan il b
1220 Eim 5t

fongiven. Ancther imponant requirement i that you actually pey for hese
sapensns during o “coverad period” or "altornativo caverod period” (if you

qualily). Basod on the Paychesk Protostion Frogram Floxiilty Act of 2020
o il aw an 520, 8% o PPP Loan st b st o
3 S g

casts”.

Datlas, TX 75201

ENigible Payeoll Costs

+ Gompensatian to employees

+ Employar conlribuions for ampioyae heath inuracs

+ Employar contribuions to emplayoe rafirament plans

+ Employer stats and local taxas assassed on employee compansation
Eligible nanpayrsll Costs

+ Interest on Covered Mor

rigages
+ Expenses for Rent or Lease Payments
+ Uty Expenses

5. Next, is a quick confirmation of personal details. If any information changed from the time the original PPP loan was created,
you have the ability to update that information here. Then, click Next.

APPLICATION

YOUR BUSIHESS @

What is forgivable?
Tell us abaut yourself
PERSONAL D
perssn
The CARES Act s two calsgories of expanses thal ara orglvabla. Thess include
Fale “Eligible payrol costs™ and “Eligible nonpayroll costs". This means that your PPF loan
B vt ®m o You B ’
‘COVERED PEAID & PAYROLL categories, provided you maintain fhe headcount and salaries of employees at
100.000 % covered peried” (if you qualify). Based on the Paychacx Protection Prag
APrUCATONTYPE Fiioilty Act of 2021
Oeiai T, be spent on “Eligiie payrol costs" and up o 40% can be spent on “Eligitle
ranpayral costs
Managing Membar
PAmOLL GoSTS
o5 Eliginie Payroll Costs
--------- o
& Gompensation 1o empiayees
oo v « Employer conlioulons for smpioyse health insurace
HEADCOUNT & SALA =
ssesdoch + Employer contributiens ta empioyee retrement plans
TH76565555 = Employer.
NONPAYACLL COSTS P
2100 Main St
Homa City
[t
Dallas
toma Staln
HATED FORGIVENESS EALCULATIO ™
W 2 Cose
PPP SCHEDULE A Teot

‘Save and coma back lter

‘CPTIGHAL DEMOGRAPHIG INFORMATION

alpinebank.com | & Equal Housing Lender NMLS#414674 | Member FDIC Revised 03/2021
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6. Next, you are directed to enter your Covered Period and verify or enter NAICS Code. The tiles on the right will provide
guidance on how to complete the required information. Then click Next.

Let's look at your Covered Period and confirm your NAICS code
The Payroll & Benefit Costs are based on the covered period. The Covered Period begins on the date the loan was eriginally disbursed. It ends on

a date selected by you, the Borrower, that is at least 8 weeks following the date of loan disbursement and not more than 24 weeks after the date of
loan disbursement.

Covered Period Begin Date

Covered Period Begin Date based on the PPP loan disbursement date
1132021

Covered Period End Date

Please enter your Covered Period End Date. Per the updated forms, this date is at least 8 weeks following the date of loan disbursement and not

il 2iter the date of loan disbursement

5/28/2021 @
MIDIYYYY
NAICS Code
The latest Forgiveness Application forms require the NAICS code. Please confirm we have the correct code on record.
MNAICS Lookup
624120 - Services for the Elderly and Persons with Disabilities Q

Save and come back later

7.1f the loan is under $150,000, you will be direct to the 3508S. You will be able to select if you would like to use the 3508S or
not. If not, you will go through the 3508 application. Then click Next.

Form 3508S Eligibility

Based on the updated SBA regulatory changes, form 35085 can now be used by applicants that have a PPP loan of $150,000 or less.

PPP Loan Amount and Funding Date
Paycheck Protection Loan Amount
USD 50,000.00

Date that the funds of your PPP loan were disbursed
1/13/2021

Covered Period End Date
5/28/2021

Based on your loan amount you are eligible to use the 3508S form. While you could elect to use the full 3508
form, we strongly recommend that you use the form 3508S as it was created by the SBA to greatly simplify
the forgiveness process.

‘Would you like to use form 350857
No

Next
Save and come back later
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8. You will be given a much simpler application to complete when using the 3508S. You will enter your headcount and
forgiveness amount. Then click Next.

THE PROCESS Form 3508S Forgiveness Details

" i \ " -
. APPLICATION Let's gather the data that will be used to create the SBA's PPP 35088 Forgiveness Application

PPP Loan Amount and Funding Date

YOUR BUSINESS
® Paycheck Protection Loan Amount

USD 50,000.00

@ FERSONAL INFO Paycheck Protection Loan Funding Date
1/13/2021

Covered Period End Date
@ coverep reRIOD 6/28/2021

Headcount Details
. FORM 35085 ELIGIBILITY

Do we have your number of employees at the time of the loan application on file?
Yes
' FORAM 35088 DETAILS

Employees at time of loan application

@  CERTIFICATIONS 35085 5

Employees at Time of Forgiveness Application

@ ccomsent 5

Forgiveness Amount

@  OFTIONAL DEMOGRAFHIC INFORMATION

Requested Loan Forgiveness Amount:

USD 50,000.00

‘ AEVIEN & SUBMIT Amount of Loan Spent on Payroll Costs:

USD 43,000.00

NEXT STEPS

9. When using the 3508S, you will complete the Certifications then click Next.

Certifications

The Borrower's eligibility for loan forgiveness will be evaluated in accordance with the PPP regulations and guidance issued by SBA through the
date of this application. SBA may direct a lender to disapprove the Borrower's loan forgiveness application if SBA determines that the Borrower was
ineligible for the PPP loan.

ol understand, acknowledge, and agree that the Borrower must retain all such documentation in its files for six years after the

date the loan is forgiven or repaid in full, and permit authorized representatives of SBA, including representatives of its Office
of Inspector General, fo access such files upon request. The Borrower must provide documentation independently to a lender
to satisfy relevant Federal, State, local or other statutory or regulatory requirements or in connection with an SBA loan review
or audit.

OThe Borrower has complied with all requirements in the Paycheck Protection Program Rules (Sections 7(a)(36), (7)(a)(37),

and 7A of the Small Business Act, the PPP interim final rules, and guidance issued by SBA through the date of this
application), including the rules related to: » eligible uses of PPP loan proceeds; - the amount of PPP loan proceeds that must
be used for payroll costs; - the calculation and documentation of the Borrower's revenue reduction (if applicable); and - the
calculation of the Borrower’s Loan Forgi Amount ion regarding these requirements may be found
in the Form 3508S Instructions and the Paycheck Protection Program Rules.

OTha information provided in this application is true and correct in all material respects. | understand that knowingly making a
false statement to obtain forgi of an SBA loan is i under the law, including 18 U.5.C. 1001 and

3571 by imprisanment of not more than five years and/or a fine of up to $250,000; under 15 U.S.C. 645 by imprisonment of
not more than two years and/or a fine of not more than $5,000; and, if submitted to a Federally insured institution, under 18
U.S.C. 1014 by imprisonment of not more than thirty years and/or a fine of not more than $1,000,000.

G
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10. With use of the 3508S, you have the option to complete the E-Consent and Next.

Electronic Signature

The SBA does allow all PPP lenders to accept scanned copies of signed loan applications and documents containing the information and
certifications. Additionally, lenders may also accept any form of E-consent or E-signature that complies with the requirements of the Electronic
Signatures in Global and National Commerce Act (P.L. 106-229).

| E-Consent is optional

By typing my name below, | recognized that this may be treated as an electronic signature and certify to submitting accurate information.

FirstName LastName

~

By typing my initials below, | recognized that this may be treated as an electronic signature and used to initial certifications on the Paycheck
Protection Program Loan Forgiveness Application.

FL

.

11. The Demographic Information route is optional. You will complete or leave blank and Next.

Optional Demographic Information
PPP Borrower Demographic Information Forr

Disclosure is voluntary and will have no bearing an the loan forgiveness decision
Instructions

Principal Name

1. Purpose. for
Tom Selleck
purposes orly.
2. Description. This form requests information abo sach of the Borrower's
Posiion Principals. Add additional sheetsif necessary.
Owner 3. Definition of Principal. The term “Principal’ means:

+ Fora sel-employed individual, independent contractor, or a sole praprietor,
independent contractor, or

Vetoran + Fora patnership, all general partners and al limited partners owning 20%

o=Vetoan T or more ofthe equity of the Borrower, or any partner that s involved in the
managemert of the Borrower's business.

« Fora corsoration, all owners of 20% or more of the Borrower, and each
offcer and director.

« Fora limted liabilty company, all members owning 20% or more of the
Borrower, ard each offcer and director

Race (more than 1 may be slected) + Any indiidual hred by the Borrawer to manage the day-to-day operations
of the Borrower (*ey employes’)

+ Any trustor (fthe Borrower is owned by a trus).

Gender

+ For a nonproft organization, the officers and directors of the Borrower.
Ethniciy 4. Principal Name. Insert the full name of the Principal.
5. Position. Identiy the Principals postion; for example, sef-employed individual

independent conlractor; sole propritar; general partner; owner; offce; irector;

L I B

Sava and come back later
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12 Finally, the system navigates you to the Review and Submit page to ensure there are no issues with the data that has

been added to the application for PPP Forgiveness. Then click Submit Application.
Note: your Review & Submit route may look different from the one below.

p— Your Loan Forgiveness Application
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Form 35085 Details

PPP Loan Amount and Funding Date

Faychack Prclacten Laun Arrust
USD 50,000.00

Corvaraed Parter End iuts
BRI

Headcount Detalls

o v o B v b e

s

P e ol s

Forgiveness Amount

T Fargrearses Aot
USD 50.000.00

Ceriifications 35083

E-Consent

E-Consent is aptional

E-Cornsamrt Hame
FirstName Lastiame

Optional Demographic Inform

Ful Marrs
Titany Weems

Fain

atarin

Face friore B 1 ey ba sakacsadt

plrpars ol brghvaness i

Puyehank Protictian Lisan Fureirg Date

wa

Geats

USD 43,00000

-

FL

Qs

13. For all other loans (3508 or 3508EZ), you will determine if you are eligible to complete the 3508EZ by answering the
questions below. If you answer Yes one of the questions, you can select to continue with EZ application. If you answer No,
you will be directed to the 3508 application. Then click Next.

YoURBUSINESS

PERSONALINFO

‘COVERED PERIOD & PAYROLL

APPLICATIONTYPE

PAYROLL COSTS

HEADCOUNT & SALARY

NONPAYROLL COSTS.

LOANDETALS

ESTIMATED FORGIVENESS CALCULATION

PPP SCHEDULE A

CERTIFICATIONS

ECONSENT

OPTIONAL DEMOGRAPHIC INFORMATION

Determining Your Eligibility to use the 3508EZ Form

The SBA s offering the 3508EZ form if you i Please review the th d h ine f you are eligble to use the.
‘3508EZ Form. Based on the latest the SBA, you only. Yes" to one on the qualfication options.
The Borrower s or
inthe Pl Form (S8A Form 2483).

Qualification Option2.

The hourly loyee by the Covered Period or the Alternative Payroll Covered Period (as
. 31,2020 (for purposes of ti “employees” means only. that did not receive,

during any single period during 2019, wages or salary at an annualized rate of pay in an AND Th number

the average pald hours of employees between January 1, 2020 and the end Period. (ignore. aror

‘employees on February 15, 2020 i the. hire o before December 31, 2020. Also ignore reductions in an

1o restore and See 85 FR 33004, 33007 (June 1, 2020) for more details.
Do you mest the criteia for Qualiication Option 2 above?

-

Qualification Option 3.
e y by

the Covered Period or the Alternative Payroll Covered Period (as

1. 31,2020 (for purposes of this statement, “employees" means only those employess that did not receive,

during any single period during 2019, wages or salary at an annualized rate of pay in an AND perate during the Covered
b February 15, 2020,

between March 1, 2020 and Decomber

31,2020 by the ¥
ralsted to

Conters or
orany other work to COVID-10.

Do you meet the criteia for Qualification Option 3 above?

ased on your response above, you are eligible to use the 3508EZ form.

\wamn Jou o JourpPeF

-

Eligible for the 3508 EZ Form?

You (the Borrower) can apply for forgiveness of your Paycheck Protection Program
(PPP) loan using this SBA Form S508EZ if you meet at least one of the three
following conditions. The complete instructions can be found here.

1 - The Borrower is a sell-employed individual, independent contractor, or sole

proprietor who had no employees at the time of the PPP loan appiication and
inthe

payroll in the Borrower Application Form (SBA Form 2483).

2- The Borrower did not reduce annual salary or hourly wages of any
employes by more than 25 percent during the Gavered Period of the
Atternative Payroll Covered Period (as defined below) compared to the period
between January 1, 2020 and March 31, 2020 (for purposes of this statemen,
“employees" means only those employees tha did not receive, during any.
single period during 2019, wages or salary at an annualized rate of pay in an
amount more than $100,000);

AND
‘The Borrower did not reduce the number of employees o the average paid
hours of employees between January 1, 2020 and the end of the Covered
Period. (lgnore reductions that arose from an inabilty to renire individuals who
were employees on February 15, 2020 f the Borrower was unable to hire
simiarty qualified employees for unfiled positions on or before December 31,
2020, Also : that the
1o restore and the employee refused. See 85 FR 33004, 33007 (une 1, 2020)
for more details.

3 The Borrower did not recuce annual salary o hourly wages of any
employee by more than 25 percent during the Covered Period or the
Alternative Payroll Covered Period (as defined below) compared to the period
between January 1, 2020 and March 31, 2020 (for purposes of this statement,
“employees" means only those employees that did not receive, during any
single period during 2018, wages or salary at an annualized rate of pay in an
‘amount more than $100,000);

AND
The Borrower was unable to operate during the Covered Period at the same
level of 15, 2020, with
1,2020 and
December 31, 2020 by the Secretary of Health and Human Serviees, the
Dirsctar of the Genters for Disease Gontrol and Prevention, or the
Occupational Safety related to

standards of saniation, social distancing, or any other work or customer safety
requirement related to COVID-18.
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14. Next, you enter your business’s payroll costs. As always, the tile on the right provides guidance on how to answer the
payroll questions. Then click Next.

YOUK BUSINESS. -
Eligible payroll costs
Let's gather information about your payroll costs

PERSONALINFO

The Payrol & Beneft Costs aro based onthe covered Depending optonto decde
betwan an 8 week o 24 week perid. Fr oans unded alr the *Paycheck Protecton Program Flexiif Actof 2020 was sgned into law you wil be using the earie o a 24 weok Elgible payroll costs. & i o por
perod or 1215172020, costs paid and payrollcosts ncurred during th 24-weok (168-day)or B-week (56-
ay) Covered Period (or Altemative Payroll Cavered Perid) (‘payol costs’). Payrol
Covened pem0D 8 PavROLL ) o
Covered Period Summary rrower
H Payroll he day
eamed. Payrol costsincurred e
Gouood Pariod Bogn Dato asod on th PPP lan disbursement cate Borowers st pay perod o the Covered Period (or Allemative Payrll Covered
sesucanon Tvee siz2020 Period) are lgble for orgveness i paid on o befoe the next requiar payrol date.
Othervise, payrol costs mustbe paidduring the Coverad Perid (r Aterative
Coverod Period End Dt ’ Potod) o ol
e02020 exceod $100.000,
eavRoLLosTS a8 provatd for the Covered Perod. Count payrolcosts that were both paid and
Payton Schocula incurred nly nce. Forinformatin an whal aualies a payrol costs, see Intrim
Tuice a month Final Rl on Paycheck Protecon Program posted on Apr 2, 2020 (85 FR 20811)
(a5 amended by the Revisons to Fist ner Final ule, posted on June 11, 2020)
HEADCOUNT OETALS for o E
Eligible payroll costs United States
The tota For . that
Lot $15,285. Fora 24-wesk Covered Period,thattotal s $46154
NONPAYROLLCOSTS
Entr Porio.
usp o
LoaoEmmis o
wo I
Entr o
ESTIMATED FORGIVENESS CALCULATION
wo I
Entr o tota amountpad forampoyer tate and ol axes assessed on amployes compensatr
cenmricAToNs o I

Compensation to Owners
3506E2 CERTIICATIONS For , that
{otal 5 $15,385. For a 24-week Covered Period, that total Is 20,83,

Compensation to Owners

Econsent usp N

Number of Owners

‘OPTIONAL DEMOGRAPHIC INFORMATION I

REVIEW & SUBMIT Ep——

15. Then enter your business’s headcount. As always, the tile on the right provides guidance on how to answer the headcount
questions. Then click Next.

YOUR BUSINESS o

Headcount Details

Headcount Details

The SBA gr Loan Fe¢ Application Form 3508E2) specifically asks for the "Employees at Time of Loan Application" and
“Employees at Time of Forgiveness Application’. While this is required for th it will not impact your i leulati While you have elected to use the SBA Form 350BEZ, the form stil requires that we
capture both the "Employees at Time of Loan Application" and "Enployees at Time of
il Forgiveness Application". These numbers are not factored into the forgiveness
‘COVERED PERIOD & PAYROLL Headcount Details o P 9
calculation and do not require supporting documentation.
Yes If we have your "Employees at Time of Loan Application” on file based on your
APPLICATION TYPE original PPP loan application, that number will appear as a read only field. If that
number is not only file, you will have the abilty ta enter it as you a'e submitting your
Employees at time of loan application forgiveness application.
9
PAYROLL COSTS The "Employees at Time of Forgiveness Application" are based on the number of
‘employee you have a the time you are submitting this PPP forgiveness Application.
Employees at Time of Forgiveness Application
s

16. A) If the amount of the payroll costs DO NOT EQUAL the PPP loan, the nonpayroll costs route will automatically render. You
will enter your nonpayroll costs and click Next.
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Let's gather information about your nonpayroll costs

Eligible nonpayroll costs
Busness morlgage interest payments

UsSD  9,000.00

Busiess rent or lease paymants

USD  9,000.00

Busiess uliity payments

UsSD  9,000.00

Covared Operations Expenditures

USD  9,000.00

Govared Proparty Damage Gosts

UsSD  9,000.00

Covared Supplier Costs

USD  son.00

Covared Worker Protection Expendituras

UsSD  9,000.00

Sava and come back later

B) If the amount of the payroll costs EXCEEDS the PPP loan, the Forgiveness Check route will automatically render. You have

the option to enter your nonpayroll costs. Then click Next.

YOURBUSINESS
Forgiveness Check
rERsonre Here is a quick check of i ir after entering your payroll cost information. Please note that this is subject to review by your financial
institution.
COVERED PERIOD & PAVAOLL Payroll Costs

Payroll Costs from PPP Schadulo A, i 10.
USD 177,000.00
APPLIGATION TYPE

Potential Forgiveness Amounts

PAROLLCOSTS
Modiiod Tota
USD 180,000.00
PPP Loan Amount
HEADCOUNT DETALS USD 140.600.00
Payroll Cost 60% Roquirement
USD 295,000.00
FORGIVENESS CHECK
Forgiveness Amount
NONPAYROLL COSTS
Forgiveness Amount (the smallest of the modified total, the PPP loan amount, or Payroll Cost 60% Requirement)
USD 140,600.00
15 tho ostimatod forgivencss than or aqualfo
LoanpETAILS
Yes

Nonpayroll Costs
Basedt on your payroll information, you are igible for 100% forgiv

*’l\lﬂn n?
uid you like o snter your nenpayroll related costs?

Yes B

ESTIMATED FORGIVENESS GALCULATION

35 (subject to review by your financial institution). Would you like to proceed to input additional non-payroll

CERTIFICATIONS

‘3508EZ CERTIFIGATIONS.

Sava and coma back ater

Forgiveness Check

Based on the latest guidance from the Treasury and SBA, both form 3508 and
3808EZ specifialy note that the applicant s not required to report payments they do
ot wantto include in the forgiveness amount. These include the following nenpayrall
costs:

1+ Business mortgage interest payments paid or incurred during the Govered
Period for any business mortgage obligation on real or personal property
incurred before February 15, 2020 (not including prepayments).

2 - Business rent or lease payments paid of incurred for real or personal
property during the Govered Period, pursuant to lease agreements in force
before February 15, 2020

3 - Business uilty payments paid or incurred during the Covered Period, for

5 for which service began befare February 15, 2020.

business ut

This Forgiveness Check allows you to see your estimated forgiveness amount prior to
entering you nonpayroll costs. This may reduce the amount of supporting
documentation required. You still have the option to submit you nonpayroll costs if
you'd like.

Note: This represents an estimated forgiveness amount. Your financial
institution will use the information that you are providing on your application
along with supporting documentation to determine the final forgiveness
amount
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17. You will provide the answer to the question on the Additional Forgiveness Route — PPP loan over $2 million. Then click
Next.

Additional Forgiveness Detail

Lat's review some details about your ariginal Paycheck Protection Loan
Paycheck Protection Loan Amount
USD 158,227 .00

Date that the funds of your PPP loan were disbursed
414/2020

Covered Period End Date
Ti2n/2020

The PPP Loan Forgiveness application form requires that you, the borrower together with affiliates, confirm if you received PPP loans in

excess of $2 million. /

Did you the Borower (togather with affiliates, if applicable) racsive PPP loans in excess of $2 million?

Save and come back later

18. The Estimated Forgiveness Calculation is an estimate of the amount to be forgiven. Then click Next.

YOURBUSINESS

Estimated Forgiveness Calculation
Estimated Forgiveness Calculation

PERSONALINFO
Let's review the data that will be used 1o create the SBA's PPA Forgiveness Application

Based on the information that you provided as part of the Paycheck Protection Loan

Payroll and Nonpayroll Costs Forgiveness Application, we have calculated an Estimated Forgiveness Amount. This
y data aligns with i A it Caleulati page 1 of
'COVERED PERIOD & PAYROLL the Paycheck Protection Program / Form 3508EZ (Loan Forgiveness Application PPP
Line 1. Payrol Costs: Loan Fargiveness Application Form 3508E2)

USD 114,000.00

APPUCATION TYPE Line 2. Business Martgage Interest Payments: This information along with the applicable oan, payroll and nonpayroll information will
USD 2,000.00 be used to create the final Paycheck Protection Program Loan Forgiveness
Application.
Line 3. Business Rent or Lease Payments
FAYROLLCOSTS USD 0.00 The SBA may request additional information for the purposes of evaluating the
Barmawer's elgibilty for the PPP loan and for loan forgiveness, and that the
Line 4. Business Utilty Paymants: Borrower’s failure to provide information requested by SBA may resultin a
USD 97.00 Getermination that the Borrower was ineligible for the PPP loan or 2 denial of the:
HEADCOUNT DETAILS Bormower's loan forgiveness appiication.

Potential Forgiveness Amounts
NONFATROLL GOSTS Line 5. Add he amounts onines 1, 2,3, and &
USD 116,097.00

Ling 6. PPP Loan Amount:
LOAN DETALLS USD 140,600.00

Line 7. Payroll Gost 60% Requirement (divide Line 1 by 0.60):
USD 190,000.00
ESTIMATED FORGIVENESS GALGULATION

Forgiveness Amount

CERTIFIGATIONS Line 8. Forgiveness Amount (enter the smallest of Lines 5, 6, and 7).

USD 116,097.00

s EmReATeNS —

‘Save and com back later

E-CONSENT

19. The Certifications route ensures you are supplying true and accurate information. You certify by clicking the appropriate
check boxes and then clicks Next.
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Certifications

PERSONAL INED
The Bomawer's sigibility be evalustad i PP issued by SBA Ihrough he dale of thiz spplication. SBA may difect a lander o disapprave the Borrowsr's loan
Torgweness app\meﬂnn If SEA ditsrmines hat the Bamowsr was Ineégible for the PPP aan
oo () s st s e o e s s et e b ' g e P s, R
o y resull s Ineligitie for the PP (oan or & denia of he Sorower s oan forgvensss appication.
sPFLCATION TYRE
| understand, acknawlasge. and agres that the Borrawer must retain o ien in s fles for sx years rapaid i Iul, and permi aulhorized representaiives of
SBA. including representatives of ils Office of Inspecter General, to secess sush flles. L The Borower must pr 1o 8 lender o satlsly relevant Feders), State, lncal
o o rag & S8 loan review or sudit
PavROLL COBTS
(D) o sttt e ot et st s P—
payments; covered cowsred supp o
HEADDOUNT DETALS ot lnast 60% of he 1 1, and 3 - for (with an ownarei mere) or

Invicualiganaral partnar, doss nat axcesd 2.5 manths’ Worth of compensation ecenved dunng the yea Usad t calculsts the PPP loan smaunt, capped st $20,833 per indhidusl i total aeross sl businesses.

Loan GeTALS o not revuce salaries ploy than 25 percent for any empioy compared o guarter before the Cavered Perlod.
For purpooee of tis cerbastio,th tem “smployee* i not recenve, during any 2018, wages or salary st rate of pay In an amount more
than §100,000.

o The Bononer pay [ forwhich the Borroner

O I have submitted 10 the Lender the required documentation verifying payrod costs, the existence of obligations and service (as applicable) prior 1o February 15, 2020, and ekgible business morgage interest
payments, business rent of |ease payments, 3 , coversd supplier costs, and covered worker pratection expenditures.

FORGNENESS Ch

ESTIMATED FORGVENESE CALCULATION

CEATIFATIONS.

30852 CERTIFICATIONS

Ou s applcatien is being submitied lor a Second Drew PP Loan, the Bonower Draw PRRL o e the Secand Draw PPF Loan
Ecousent
O Pr— cnsans | .
10 obtain forgiveness of an SBA-gUantead 108N is punishable UNcer the 1&w, iIncuding 16 U.S.C. 1001 and 3571 by IMpriscnment of not more than flve years ndior & ing f Up to $250,000; undsr 15 US.C.
645 by imprisanment of ok more than two years andicr & fing of not More hen $5.000; and, It sUbMitied 1o & unGer 18 U.5.C. 1014 by Imp or thiny years
CPTIONAL DEMDGRAPHIC INFORNATION o & fine of not more than $1.000.000.
O T — P ,
- seknowledge, and agres that the Lender can share the autnorized of the 584 Of1 o L pup

20. Additional certifications for 3508EZ ensure that you are still able to use the EZ form. By answering the questions below, you
will be notified of your continued eligibility then clicks Next.

YOUR BUSINESS

Additional Form 3508EZ Certifications

PERSONAL INFO
In addtion, the Authorized Representative of the Borrower must certify by selecting *Yes* to at least ONE of the following two ftems

Item 1
‘The Borrower did not reduce the number of employees or the average paid hours of employees between January 1, 2020 and the end of the Covered Period (other than any

ductions that arose from an inability to rehirs individuals who were employees on February 15, 2020, if the Borrower was unable o hire similarly qualified employees for unfilled
positions on or before December 31, 2020, and reductions In an empioyes's haurs that a borrower offerad 10 restors and were refused).

COVERED PERIOD & PAYROLL

Do you certity that you mest the criterla for Option 1 above?
APPLICATION TYPE
Yes

Item 2
PAYROLL COSTS The Borrower was unable to operate bstwesn February 15, 2020, and the end of the Covered Period at the same level of business activity as before February 15, 2020 due to
compliance with requirements established or guidance issued between March 1, 2020 and Dacember 31, 2020, by the Secretary of Health and Human Services, the Director of the
ise Control and Prevention, or the O Safety and Health related to the of standards of sanitation, social distancing, or any
Gther wark or customer safety requirement related to COVID-19.

HEADCOUNT DETAILS
Do you certify that you meet the criteria for Option 2 above?

NONPAYROLL COSTS

Yes No
Save and come back later

LOAN DETAILS

ESTIMATED FORGIVENESS GALCULATION

21. Please complete the Electronic Signature by typing your name and providing your initials. Then click Next.
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THE PROGESS Your Loan Forgiveness Application

APPLICATION

‘YOUR BUSINESS

Electronic Signature

-
The SBA does allow all PPP lenders to accept scanned copies of signed loan applications and documents containing the information and certifications. Additionally, lenders may also
‘accept any form of E-consent or E-signature that complies with the requirements of the Electronic Signatures in Global and National Commerce Act (P.L. 106-229).
FU—— E-Consent s optional

By typing my name below, | recognized that this may be treated as an electronic signatura and certify to submitiing accurate information,

APPLICATION TYPE
By typing my initials below, | recognized that this may be treated as an electronic signature and used to Initial certifications on the Paycheck Protection Program Loan Forgiveness Application.

‘Sava and coms back later

HEADCOUNT DETAILS

22. The Demographic Information is optional. You choose to complete or leave blank and Next.

Optional Demographic Information
PPP Borrower Demographic Information For

Disclosure is voluntary and will have no bearing on the loan forgiveness decision
Instructions

Principal Name
1. Purpose. Vterangenderirace/ethnicity data s collected for program reporting

Tom Seleck purposes only.
2. Deseription. This form requests information about each of the Borrawer's
Paosition Principals. Add addtional sheets if necessary.
Owner 3. Definition of Principal. The term *Principal” means:
« Fora sel-employed individual, independent contractor, or a sole proprietor,
the i or i
Vetoran - Fora patnership, all general partners and all imited partners owning 20%
2-vetoran T ‘or more of the equity of the Borrower, or any partner thatis involved in the
= management of the Borrawer's business.
« Fora cororation, all owners of 20% or more of the Borrower, and each
Gender officer and drector.
B « Fora limited liability company, all members owning 20% or more of the
Borrower, and each officer and director.
Riace (more than 1 may be selecied) = Any individual hired by the Borrower 1o manage the day-to-day operations
ot the Borrawer (‘key employee)
v « Any trustor (if the Borrower is owned by a trust).
« Fora nonprofit organization, the officers and directors of the Borrower.
Ethnicity \cipal Name. Insert the full name of the Principal.

tion. Identify the Principal's position; for example, self-employed indrvidual;
independent contrastor; sole propristor; general partner; owner; officer; director;

‘Save and come back later

L T .

23. Finally, the system navigates you to the Review and Submit page to ensure there are no issues with the data that has been

added to the application for PPP Forgiveness. Then click Submit Application.
Note: your Review & Submit route may look different from the one below.

alpinebank.com | & Equal Housing Lender NMLS#414674 | Member FDIC Revised 03/2021



@ Alpine Bank  PPP FORGIVENESS CUSTOMERTIPS

HE PROCESS Your Loan Forgiveness Application

@ ~rucrnon

Does everything look right?

@ PERSONALINFD

Lets double check What you\s entered, Once you SUBMI s, el p gt onyou
Business Info P
@ CAPTURING COSTS
Relalionshic Name Annusl Revenue
Jscobs Indusiries USD2,400.000.00
- Siling Addross Shipping Address
97 HEADCOUMT & BALARY, 33 Market St 33 Market St
Winington, NG 28411 Wiltington, NG 28411
@ PAYROLL VERIFICATION
Personal Info =
Role Quwnership Perent
Oum 100.00 %
@ SRD PARTY PAYROLL -
Offeial Tite sse
cEo w8276
@ LoANDETALS Mobie Phons P

9106542727
Fesigental Agdress

@ CERTIFGATIONS Wimingtan, NG 28411

I Capturing Costs Edn
Payroll Gosts Stato & Local Taxes on Compensation
USD 100,000.00 USD30,000.00

NEXT STEPS Heallh Benetl Co ik Leave Costs

USB 5,000.00 USD3,00000
Intsrest on Covered Monigages Expenses for Rent
USD 4,000 00 USD8,00000
Uity Expenses Transporiation Alsiated Costs
USD 500000 USD8.00000
Headcount & Salary Edn
Headooun: Rieduction? Seaconal Business?
Yes. Yes
Fully Rasiore Hoadcount? Empiayoss Prior to Covid-18
es 100
Empioyees Alter Covid 19 Any Salary Reductions?
&0 Yes
Full Restoraiion of Salary? Any Salary Reductions over 25%7
Yes. Yes
Totel Amt. of salary reciuctions over 25% Leverage = 3rd Party Payroll Provider
USD 300000 es
ard Party Payrol -
3rd Party Payroll Provider 3rd Party Annusl Average Monttvy Payroll
sandbox UsD26,047.02
ard Paty Seasonal Avg. Morihy Payroll ard Party 2020 Average Monthly Payroll
USD 41,005.50 USD26.047.02
ard Party Average monhly payrol cost 9rd Party Employes Gount
USD 41,005.50 a
Payro Provider Last Repored Date
a0z
Loan Details o
Paychack Protection Loan Amount Paycheck Protection Loan Funcing Deta
USD 208,300.00 4r10/2020
EIDL Advance Amourt
USD 000
Certifications P

=

Save and come biack later

Privacy Poicy | Terms & Canditions

24. Once your application is submitted, you can click the Go to Dashboard button to return to the dashboard where you can
view the progress of your submitted application.

THE PROGESS Your Loan Forgiveness Application

APPLICATION

NEXT STEPS o

The first step of your application is complete. We now need to move on to uploading supporting documents.

Please click the Go to Dashboard butten to upload the your supporting documentation in the Upload Documents section of the "TO-DO-LIST".

2. Once youve uploaded all d we will begin p F lication. Failure to upload required documentation may delay the processing of
your Forgiveness Application.

It may take several weeks to pracess your Forgiveness Applications. We will contact you if we need additional information or documentation.
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Dashboard — Documents
1. Once submitting the application, you will see To Do List as well as Incomplete Applications, if any.

Welcome to your dashboard ommgm

Thanks for visiting. Upload documents, check the status of your products, and keep in touch!

+/ TO-DOLIST YOUR PRODUCTS
. .
. Upload Documents 8 > n SBA 7(a) - Paycheck Protection P... >
Retaonship: Magnum P, i
g Incomplete Applications 1 )%
Adcitonal Documents Your Product is just a tile to
Upload it here, including files for to-do list items.

show you what you appliedfor

and your loan amonnt

DRAG & DROP

or browse

2. The number in the circle indicates how many different types of documents you may upload. Not all borrowers will need to
submit documents for every category. For example, if you did not enter any interest or lease expense in your applications, there is
no need to supply those documents. *Please note that you must upload at least one supporting document for your application to
be fully submitted to your Alpine Bank lender.

+ TO-DOLIST
.
. Upload Documents 8 w
Organizational Document
B Magnum PI, Inc

DRAG & DROP

or browse

Copy of Voided Check
E} SBA 7(a) - Paycheck Protection Program ($50000.00)
DRAG & DROP

e Your list of docunsents
romoto may look different from
G SBA 7(a) - Paycheck Protection Program ($50000.00) fbé’ /Z.ff /Jere.

DRAG & DROP

or browse

Form 941 Q1

G SBA 7(a) - Paycheck Protection Program ($50000.20)

DRAG & DROP

or browse

Form 941 Q2
U SBA 7(a) - Paycheck Protection Program ($50000.30)

DRAG & DROP

or browse
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3. Either browse or drag & drop into the placeholder to upload supporting documents.

=
. Upload Documents B o~

Organizational Document

B Magnum PI, Inc

DRAG & DROP |
or browse

4. As documents are uploaded, the number will decrease, and the placeholder will change. There will be a checkmark indicating
that the document has uploaded. There is no need to Save.

.
. Upload Documents v

Organizational Document

m ploaded| articles-of-incorporation-47-templ f y-slats mpl lab-for-articl f-incorpo

ration-template.jpg Replace

Copy of Voided Check

B SBA 7(a) - Paycheck Protection Program ($50000.00)

DRAG & DROP |

or browse

5.You can also verify if the document is uploaded, toggle the Show Previously Completed button. This will list the documents
already uploaded.

Show Previously Complated |

Drivers License ‘___--’

B Uploaded: DL2.jpg

collapse 4

6. Once all of the documents are uploaded, you will be All Caught Up!

«/ TO-DO LIST

All Caught Up!

You don't have any tasks to complete at the moment, thoush you can upload
supplementary documents anytime. You'l get a notificatior if you have any
additional To-Da List liems.

L
. Upload Documents v v

Drivers License

0 Uploaded: DL BRjpeg
Replace

Organizational Document

[ Upleade: ariios.of. 47 templates-
plate-fab-f rticle f- te late.jpg.pdf Replace

collapse 4
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The SBA’s Instructions for the 3508 and 3508EZ provide a list the documents that are required to be submitted with your
Forgiveness Application. For the full instructions, click here:

https://home.treasury.gov/system/files/136/PPP-Loan-Forgiveness-Application-Form-EZInstructions. pdf

https://home.treasury.gov/system/files/136/PPP-Loan-Forgiveness-Application-Instructions_1_0.pdf
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Frin Paycheck Protection Program
@‘5 PPP Loan Forgiveness Application Form 3508EZ

e

PPP Loan Forgiveness Calculation Form 3508EZ

Payroll: Documentation venfying the eligible cash compensation and non-cash benefit payments from the Covered Period or the
Alternative Payroll Covered Period consisting of each of the following:
a.  Bank account statements or third-party payroll service provider reports documenting the amount of cash compensation paid
to employees.
b. Tax forms (or equvalent third-party payroll service provider reports) for the periods that overlap with the Covered Peniod
or the Alternative Payroll Covered Penod:
1 Payroll tax filings reported, or that will be reported, to the IRS (typically, Form 941); and
1. State quarterly business and mdividual employee wage reporting and unemployment insurance tax filings reported,
or that will be reported, to the relevant state.
c. Payment receipts. cancelled checks, or account statements documenting the amount of any employer contributions to
employee health insurance and retirement plans that the Borrower included in the forgiveness amount.
d. If you checked only the second box on the checklist on page 1 of these instructions, the average number of full-time
equivalent employees on payroll employed by the Borrower on January 1, 2020 and at the end of the Covered Peniod.

Nonpayroll: Documentation venfying existence of the obligations/services prior to February 15, 2020 and eligible payments from
the Covered Period.

a.  Business mortgage interest payments: Copy of lender amortization schedule and receipts or cancelled checks venfying
eligible payments from the Covered Period; or lender account statements from February 2020 and the months of the Covered
Period through one month after the end of the Covered Period verifying mterest amounts and eligible payments.

b. Business rent or lease payments: Copy of current lease agreement and receipts or cancelled checks venifying elhigible
payments from the Covered Period; or lessor account statements from February 2020 and from the Covered Period through
one month after the end of the Covered Peniod verifying eligible payments.

c. Busimess utility payments: Copy of invoices from Febmary 2020 and those paid during the Covered Peniod and receipts,
cancelled checks, or account statements venifying those eligible payments
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Sk
’% Paycheck Protection Program ‘OMB Control Number 3245-0407
.‘.? ¢ Loan Forgiveness Application Revised June 16, 2020 Expiration Date: 10/31/2020

4{;‘
e

Documents that Each Borrower Must Submit with its PPP Loan Forgiveness Application

PPP Loan Forgiveness Calculation Form

PPP Schedule A

Payroll:

Documentation verifying the eligible cash compensation and non-cash benefit payments from the Covered Peniod or the

Alternative Payroll Covered Period consisting of each of the following:

a.

b.

Bank account statements or third-party payroll service provider reports documenting the amount of cash compensation paid
to employees.
Tax forms (or equivalent third-party payroll service provider reports) for the periods that overlap with the Covered Period
or the Alternative Payroll Covered Period:

1 Payroll tax filings reported, or that will be reported, to the IRS (typically, Form 941); and

1. State quarterly business and individual employee wage reporting and unemployment insurance tax filings reported,

or that will be reported. to the relevant state.

Payment receipts, cancelled checks, or account statements documenting the amount of any employer contributions to
employee health insurance and retirement plans that the Borrower included in the forgiveness amount (PPP Schedule A,
lines (6) and (7).

FTE: Documentation showing (at the election of the Borrower):

a.

b.

the average number of FTE employees on payroll per week employed by the Borrower between February 15, 2019 and
June 30, 2019;

the average number of FTE employees on payroll per week employed by the Borrower between January 1. 2020 and
Febrmuary 29, 2020; or

in the case of a seasonal employer, the average number of FTE employees on payroll per week employed by the Borrower
between February 15, 2019 and June 30, 2019; between January 1, 2020 and February 29, 2020; or any consecutive 12-week
period between May 1, 2019 and September 15, 2019.

The selected time period must be the same time period selected for purposes of completing PPP Schedule A, line 11. Documents
may include payroll tax filings reported. or that will be reported, to the IRS (typically, Form 941) and state quarterly business and
individual employee wage reporting and unemployment insurance tax filings reported, or that will be reported, to the relevant state.
Documents submitted may cover periods longer than the specific time period.

Nonpayroll: Documentation venfying existence of the obligations/services prior to February 15, 2020 and eligible payments from
the Covered Period.

a.

Business mortgage interest payments: Copy of lender amortization schedule and receipts or cancelled checks verifying

eligible payments from the Covered Period; or lender account statements from February 2020 and the months of the Covered

Penod through one month after the end of the Covered Period venifying interest amounts and eligible payments.

Busimness rent or lease payments: Copy of current lease agreement and receipts or cancelled checks venifymg eligible
ayments from the Covered Period: or lessor account statements from February 2020 and from the Covered Period through

ﬁne month after the end of the Covered Period verifying eligible payvments.

Business utility payments: Copy of invoices from February 2020 and those paid during the Covered Period and receipts,

cancelled checks, or account statements verifying those eligible payments.
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