
My $ Manager 

 

Step 1: Log in to  
Online Banking and select  
“My $ Manager” 

Step 2: Viewing your Dashboard 
The accounts listed on your Online Banking will be 
available in the Dashboard under the proper 
category (i.e., cash, credit cards, investments) 

Step 3: Add an Account 
Use the “Add” button located above the 
account listing. Choose from one of the listed 
default institutions, or enter the name or URL 
for your Financial Institution and select the 
correct option from the search results. 

 
Next, enter the User ID or Account Number and 
Password that you use when logging in to your 
institution’s website. Depending on the Financial 
Institution, additional security question(s) may be 
required. 

Available accounts will be listed here. For each 
account, enter a nickname, and select the 
appropriate account type from the drop-down. If 
there is an account you do not want to add, select 
“Ignore this account” from the drop-down. 

Click “Save”. 
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Step 4: View Individual  
Account and Transactions 

Select the account name from the left-hand side 
to view account details. Choose “Edit Accounts” 
to change the account name or account type, 
re-enter your login credentials, or delete the 
account. 

Step 5: Tag Transactions 
Tagging transactions allows you to identify what 
the transaction is for, i.e., Entertainment, Dining, 
Groceries, etc. Select the box under “Create a 
Rule” to apply this tag to all similar transactions. 

Step 6: Customize Widgets 

Select “Customize Widgets”, then use the “Add a 
widget” drop-down to select the Widget you 
would like to add to your Dashboard. Click “Add”. 

When you have finished adding Widgets, click “I’m 
Done”. 

To remove a Widget, click on the small “X” in the 
upper right corner of the Widget. 
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Step 7: View Budgets and Create 
Spending Targets  
Monitor your spending targets in the “Budget” 
tab. Budgets are tracked using the tags from 
the Dashboard transaction feed. 

Spending Targets allow you to track variable expenses, like 
shopping or dining out. 

Select “Add a New Spending Target”, enter the tag(s) you 
would like to track, name your Spending Target, and set a 
monthly dollar limit. Next, select the account(s) that should 
count towards your spending target. You can choose to be 
alerted by text or email when you are getting close to your 
target amount. When finished, click “Add Spending Target”. 

 

Step 8: Managing your  
Cashflow Calendar 
Cashflow allows you to plan ahead according to 
when your bills are due in comparison to when 
you plan to receive income. 

To add a Bill or Income, click on the “Add Income” or the 
“Add Bill” button. Enter the nickname and specific 
information for the Bill or Income you are adding. Click 
“Add Income” or “Add Bill” near the bottom of your 
screen. 

Edit an Income or Bill by clicking on the day it occurs on 
the calendar, then select the appropriate Bill or Income. 

The next screen will allow you to view, edit, stop or delete 
the recurrence. 
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Step 9: Create and Manage Goals 
Goals allow you to plan for the future by creating 
savings or payoff objectives. The Goals dashboard 
shows your current goals progress. 

To add a goal, click on the “Add a Goal” button. 
Select the type of goal you would like to complete. 

Enter the details for your goal and click “Create 
Payoff Goal” or “Create Savings Goal” to finalize. 

You will see a Goal Summary that will 
include a target completion date once 
you have successfully created your goal. 

To delete a goal, click on the “X” to the 
right of goal in your Goals dashboard. 

To edit a goal, click on the gear 
symbol. This will bring you to a screen 
where you can update any of the 
current information.  

Step 10: Manage your Net Worth 
Net Worth allows you to monitor your current assets 
and debts. 

To add an asset or debt, such as a debt to a family 
member or a house that is paid off, select “Add 
Asset” or “Add Debt”. 

Enter a name and an asset value, or debt amount and 
select “Add Asset” or “Add Debt” to finalize. 
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Step 11: Alerts 
 

To create an Alert, click on the “Alerts” 
tab within myPlanner, then “Add an 
Alert”. 

You are able to choose from six alert types: account 
balance alerts, spending target alerts, goal process 
alerts, bill reminder, large transaction alert and 
specific store purchase alerts. 

To create an Alert, click on the “Alerts” tab within 
myPlanner, then “Add an Alert”. 

Questions? 
If you have any questions regarding your Alpine Online Banking,  

please contact us at 800-551-6098. 
Thank you for your business! 
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